
SAMPLE VENDOR REGISTRATION EMAIL NOTIFICATION

Dear [VENDOR NAME],

As recipients of American Recovery and Reinvestment Act (ARRA) funds, we are required by law to report our spending practices on a quarterly basis.  

In cooperation with our state funding agency, the [YOUR PRIME RECIPIENT STATE AGENCY], we use a web application called Parrascope to help manage our reporting responsibilities.  This includes a list of vendors that receive payments totaling over $25,000 from our ARRA sub-awards.

Your company is likely to fit into that category, which will require your prompt registration with the Parrascope site.  This is a fast, one-time process that can be accomplished in minutes by doing the following:

1.  Go to https://www.parrascope.com
2.  Click "Register" in the top right corner

3.  Choose "Vendor" as your member type, and complete the form according to the instructions 

(help links are available to the right of the registration form)

Registering for Parrascope is completely free, and will add your company to our state’s ARRA reporting network.  It will also allow all sub-recipient organizations registered with Parrascope to add your company to their private vendor lists.  Most importantly, it will allow us to comply with federal regulations regarding ARRA payments made to your company.

Unless you receive funds directly from a prime recipient or state agency, you will NOT be required to login to Parrascope or perform additional reporting duties beyond the initial registration.  

You are welcome to login and take full advantage of your free Parrascope membership, if you wish, which will allow you to manage your company information and create additional user accounts.  Future modifications may also allow you to report on jobs created or retained, if you do not want to delegate that responsibility to your funding organization.

Parrascope is a web application created by Level One Technologies.  If you have any questions or would like additional support for the registration process, please contact:

JJ Kirkpatrick
Director of Marketing

Level One Technologies, Inc.

Phone: 1(800) 240-1824 x 138

Email: jjk@leveonetechnologies.com
Thank you, and we look forward to working with your company on the Parrascope system.

Sincerely, 

[YOUR NAME]

